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THE UNIVERSITY

WISCONSIN

MADISON




DATE
PROPOSER NAME AND ADDRESS
SUBJECT:   Request for Proposal: PROPOSAL NUMBER AND NAME
Best and Final Offer

[Agent Choose]
The University is extending your company the opportunity to present a Best and Final Offer (BAFO).  Your response will be used to complete the evaluation process and determine the best proposal.  Before awarding the contract associated with this RFP, the additional information is requested below. The Evaluation Committee will evaluate the submission and rescore the response as applicable. Proposers are not required to submit a BAFO and may submit a written response stating that their response remains as originally submitted. 
[Agent Choose]
The University is extending your company the opportunity to present a Best and Final Offer (BAFO) and an Oral Presentation on DATE AND TIME. The presentation will be at LOCATION Madison, WI.  Your response will be used to complete the evaluation process and determine the best proposal.  Before awarding the contract associated with this RFP, the additional information is requested below. The Evaluation Committee will evaluate the submission and Oral Presentation and rescore the response as applicable.
[EDIT AS NEEDED]

The Oral Presentation will be limited to one hour in length and should address: a) highlights of your proposal, 10 minutes b) discussion on your proposed implementation timeline, 10 minutes c) a demonstration of your website, 10 minutes d) answers to the below questions, 15 minutes e) time for additional questions from the Evaluation Committee, 15 minutes.
1) Provide your best and final offer on the Cost Proposal

2) …

3)
If there were any exceptions taken to mandatory requirements or the Standard Terms and Conditions that are not listed above please elaborate here.

All other specifications remain the same.

The University is not liable for any cost incurred by proposers in replying to this Best and Final Offer.
Please submit your Best and Final Offer no later than DUE DATE AND TIME CT.  Responses must be submitted via email to agent_name@bussvc.wisc.edu BAFOs submitted after the due date and time may not be accepted. Only the original proposal submitted will be used to score.
Sincerely,
Purchasing Agent
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